
 

Video Conferencing for students 
during E-Learning closure 

 
The Why: 
One option that you and your teachers will have available during e-learning is to 
meet in a video chat style setting.  Possible tools that your teachers may use 
are Schoology Conferences, Zoom, and Google Meet for video conferences 
and Google Hangouts for ongoing chats or video discussion. These tools are 
used by a lot of universities and workplaces so you really will be gaining some 
important skills as you participate in your virtual classroom setting. Below you 
will find some video conferencing guidelines you should follow.  Also, there are 
instructions for Schoology Conferences and a very simple walk through of how 
to join a Zoom meeting and the basics of what is on your screen.  For Google Meet and Google Hangouts, 
your teacher will provide you with instructions. 

 
Video Conferencing Guidelines: 

1. Be sure to mute your mic (lower-left corner of your screen) as soon as you sign on and whenever you 
are not speaking. This is important and perhaps the most critical tip on this list to avoid background 
noise and distractions for others. 

2. Your teacher might ask you not to turn on your camera so their video is the only one students can view 
to help keep the focus on the instruction.  If this is the case, make sure your camera is turned off.  The 
teacher may have already set it so you can only access the conference via audio so you won’t have to 
worry about your camera. 

3. If you are allowed to have your camera on, consider muting your video (also on the lower left of the 
screen) if you are eating, talking with someone else in the room, or anything else that might be 
distracting to others. 

4. If you are going to have your camera on, please be very aware of what you are wearing, what you are 
doing, other things in the camera view, etc., to make sure it is appropriate for others to be viewing. 

5. Close unneeded applications/sites on your Chromebook to keep the video optimally functioning. 
6. When you are speaking, let others know that you are finished by saying something like, “That’s all,” 

or “I’m done,” or “Thank you,” so that everyone knows you have finished your comments. 
7. If you want to speak, use the “raise hand” feature that is available or physically raise your hand if you 

are allowed to have your camera on. 
8. Be aware that sometimes there is lag time between the video and the audio so the pace of the 

conversation may be slower. 
9. You can ask questions and make comments silently if desired using the “Chat” feature. 
10. Be mindful of your background lighting if you are using your camera. If you are sitting in front of a 

window, you may be completely darkened by the light coming through the window. Your overhead 
light also might need to be turned off or dimmed as well. 

11. Remember to sign out or “leave the meeting” when the session is finished. 
12. Be prepared with any information, questions, or materials you may need for the meeting 



 
13. Remember, you can always turn off the video feature, if not already turned off by your teacher if you 

are not comfortable using video.  You can still see what the teacher is doing and can ask questions 
during a live session via chat or voice even if you don’t have your video turned on. 

Using Schoology Conferences: 
If your teacher decides to hold a video conference via Schoology, here are the simple 
steps to access the conference: 

1. Clicking Conferences in the left menu of your Schoology course page. 
2. Click the title of the conference.  Make sure there is the green In progress next 

to the title of the conference.  This means the teacher has started the video conference.  If it does not 
say In progress, please wait until you see it otherwise you will not be able to join the conference. 

See image below for an example: 

 

 
Using Zoom Video Conferencing: 
Chromebooks: The app is built  into your Chromebook apps now. Zoom meeting links will automatically open 
this. You may need to restart for it to take effect.  
 
Any Web Browser: There is an option for joining with a browser if the Chromebook app doesn’t immediately 
open.  

 



 

How To Access From Your 
Chromebook:  

1) Find the link. Your teacher may post the link in 
Schoology or they may email it to you. The screen shot to 
the right shows what it would look like coming through 
email.  
 

2) The Zoom App Will Auto Open On Your Chromebook. If 
it doesn’t then you will be given an option to join with the 
browser. The link will auto insert the password and 
meeting ID.  
 

3) Select “Join Without Video.” More than likely your 
teacher will turn all the video off except for themselves.  If 
they want to create breakout conversations or they want to 
have students share it WILL ALWAYS prompt you to share 
video before doing it. This is to minimize distractions, save 
on internet usage, and maintain your privacy. You can also 
toggle your audio/video on and off in the bottom. More on 
that in a bit.  
 
 

 
 

Understanding The Zoom Toolbar and Window: 
- Below is a screenshot explaining all the different options and settings. Again, more than likely 

your teacher has video off, so you are just sharing your audio. It is good to be aware of some of the 
other options in case they come up during your class session.  

 

 


